
 

 

 

Role Description – Development Manager  

FREELANCE/PART TIME 

As we enter Arcangelo’s second decade, we are looking for an outstanding 
Development Manager to work with our team and board to create an 
extended, diversified and more engaged platform of financial support for our 
award-winning ensemble’s exciting artistic and organisational plans.  

Introduction 

Period ensemble Arcangelo’s collective energy and spirit have generated a flood of five-star 
reviews, sparked audience ovations and prompted invitations to perform at the world’s 
leading venues and festivals. The ensemble, which has taken the musical world by storm 
since its creation in 2010, comprises hand-picked musicians under the dynamic leadership of 
its artistic director and founder Jonathan Cohen. Its ethos is ruled by a determination to 
apply the deep listening skills and artistry of chamber music-making to every piece in its 
repertoire, from trio sonatas oratorios and symphonies. 

Arcangelo’s latest successes include a televised 2021 BBC Proms performance of 
Bach’s St Matthew Passion, three appearances in 2020-21 at Wigmore Hall’s 
internationally-celebrated livestream series ‘Live at Wigmore Hall’, and Europe-wide 
acclaim for our three 2021 recording releases on Alpha Classics (Handel: ‘Brockes’ 
Passion, Buxtehude: Trio Sonatas Vol.2 and ‘Tiranno’ with mezzo-soprano Kate Lindsey) 
including a Gramophone Award nomination, BBC Radio 3 Record of the Week, 
Sunday Times Record of the Week, BR Klassik Record of the Week and a Preis 
der deutschen Schallplattenkritik. Our further 2020-21 season includes concerts at 
Wigmore Hall, Franz Liszt Academy (Budapest), Bath Bachfest, De Bijloke (Ghent), Musika-
Música Festival (Bilbao) and Teatro Pérez Galdós (Gran Canaria) and collaborations with 
soloists Barnabas Kelemen, Tim Mead, Avi Avital and Carolyn Sampson.  

Background to the Development Manager role 

In 2020, the trustees of Arcangelo launched an ambitious new strategic plan to carry 
Arcangelo’s development forward into its second decade, including new artistic projects, 
extended UK and European partnerships, and a brand-new young artist programme (the 
Arcangelo New Ensemblists). Having successfully weathered the pandemic, Arcangelo is now 
activating the Development Manager role in tandem with a new board Development Sub-
Committee to augment and upgrade our fundraising engine, and to create an extended, 
diversified and more engaged platform of financial support through individual donors and 
trusts and foundations.  



 

 

Purpose of the role 

The Development Manager will play a key role in converting the aims of our strategic plan 
into reality and success. Working with and supported by the General Manager and board 
Development Sub-Committee, you will lead an initial review of our organisational case for 
support and programme area funding eligibility, and develop and drive fundraising appeals 
and applications in support of fundraising targets including: 

- Arcangelo Recording Fund – c. £150,000 by 2023 
- Arcangelo New Ensemblists programme – c. £30,000 by 2023 
- Arcangelo Anniversary Fund (core costs) – c. £70,000 per annum  

 
Main duties & responsibilities 

(DSC = Development Sub-Committee; GM = General Manager) 

Strategy 
- Lead on initial review of case for support 

and programme area funding eligibility 
- Refine and develop organisational 

fundraising targets  

Development Sub-Committee 
- Attend all quarterly DSC meetings, 

supporting DSC chair with preparation of 
agenda, assignation of actions, and review 
of progress against fundraising targets 
 

Individual Giving 
- Work with the DSC and GM to review 

Arcangelo’s Friends scheme 
- Work with the DSC and GM to identify 

and recruit new individual giving 
supporters 

- Lead on stewarding individual giving 
relationships by creating a schedule of 
meetings and catch-ups, attending in 
person where agreed 

- Work with the GM to ensure delivery of 
Friends Scheme benefits and 
communications, including donation 
receipts and letters of thanks 
 

Trusts & Foundations 
- Research T&F prospects for Arcangelo 

programme areas and special projects 
- Create and manage a pipeline of 

applications 
- Ensure compliance with successful grant 

application conditions, including 
accreditation and reports.  

Events  
- Support the GM with event planning and 

delivery, including guest lists, invites and 
RSVPs. 

- Prepare event briefing / guest 
background notes as required 

- Attend all supporter events, including 
concert receptions and standalone events, 
actively engaging with supporters to build 
relationships and points of contact and 
further engagement.  

Administration / General 
- Support the GM with event planning and 

delivery, including guest lists, invites and 
RSVPs. 

- Support the GM with the routine tracking 
and logging of donations, grants, and 
progress against target 

- Support the GM with the preparation of 
relevant information for quarterly DSC 
and full board meetings 

- Ensure that the Arcangelo website is kept 
up-to-date in respect of active fundraising 
appeals and donation check-outs  

- Attend Arcangelo events and projects as 
required 

- Attend virtual team catch-ups and calls 
 

 

The role reports to the General Manager and carries no line management responsibilities. 



 

 

Person specification 

Essential  
- Whole-hearted commitment to the 

achievement of Arcangelo’s strategic and 
fundraising goals 

- Experience of working in a fundraising 
role, with evidenced success in driving 
and achieving fundraising appeals and 
applications.  

- Experience of managing and developing 
key stakeholder relationships 

- Ability to work as a self-starter within a 
fully remote and part time team 

- Excellent interpersonal and self-
presentational skills 

- Excellent written and spoken 
communication skills 

- Developed understanding of the arts and 
music in general, including discernment 
for top-class musicianship  

Desirable 
- Competence in Mailchimp, Enthuse 

(Charity Checkout), Wordpress, GDrive 
- Experience of working with boards and 

sub-committees 
- Understanding and knowledge of the 

Baroque and Classical periods in music, 
and of the modern Historical Performance 
movement.  
 
 

 
 
Remuneration / term of engagement 

This role is being offered on a freelance consultancy basis, with fees plus VAT if applicable 
payable on receipt of the freelance consultant’s invoice.  

In 2021/22 we are seeking to contract the Development Manager for 40 days of work at 
£250/day, plus reimbursement for out-of-pocket expenses incurred wholly, exclusively and 
properly in the performance of the role. Depending on the candidate’s experience and 
requirements, we will offer initial role mentoring/support from a senior fundraising 
professional working in the Arts sector. 

The allocation of days across the year is flexible, though there will be required and mutually 
agreed concentrations of work around key events and appeal deadlines.  

The role is being offered for an initial term of one year, with scope for renewal based on 
performance.  

 
The Arcangelo team / ways of working 

Arcangelo’s team is: 

Artistic Director:     Jonathan Cohen  
General Manager:     Julian Forbes 
Head of Casting & Artistic Personnel:  David Clegg 
Artistic Projects Manager:    Hattie Garrard 
Librarian & Artistic Consultant:   James Halliday 
Orchestra Manager:     Nick Ullmann 
 
Arcangelo also enjoys the support of a highly-engaged board of trustees chaired by Rosalyn 
Wilkinson. The Development Sub-Committee comprises five trustees from the main board, 
including two new trustees to be recruited in Autumn-Winter 2021.  



 

 

 
Arcangelo’s team members are all part-time and operate a virtual office from different 
locations, using their own devices, Arcangelo webmail, and Google Team Drive. The 
Development Manager can work from any location in the UK though will need to be able to 
routinely travel to London for meetings with the Arcangelo team, board Development Sub-
Committee, supporters, and for concerts and events.  
 
How to apply 

Please send a covering letter including details of two referees, your CV and Equal 
Opportunities Monitoring Form to Arcangelo General Manager Julian Forbes 
julian@arcangelo.org.uk by 5pm, Friday 26 November.  

Interviews will be held in London in the week commencing 6 December. We would prefer to 
interview candidates face-to-face but are happy to offer virtual interviews if required.  

If you would like a conversation about the role pre-application please contact Julian Forbes 
julian@arcangelo.org.uk  

Links to more information about Arcangelo: 

www.arcangelo.org.uk 
 
www.facebook.com/arcangeloteam 
www.instagram.com/arcangelomusic 
www.twitter.com/arcangeloteam 
https://www.youtube.com/channel/UCAx1OKGTU_Nvy0BEWBSKTjw  
 

 
 


